Yorkshire Local Councils Associations 
Training and Professional Services Calendar 2017
Training and Professional Services are an important part of the Associations’ support for member councils by offering help to councils wishing to increase their knowledge base and capability.  Training is arranged by Yorkshire Local Councils Associations which is the only independent organisation offering specialist advice and information to the parish sector in North South and West Yorkshire.  
Evening and half day sessions include light refreshments and full day courses also include a two course lunch. 
This programme covers courses being provided directly by YLCA in the next few months.  In due course members will receive details of further courses that we are arranging in a range of topics, with external presenters.
Bursary for smaller councils

To encourage members and clerks from smaller councils to access training, it is YLCA policy that a bursary of a 25% reduction in the course fee will be given to authorities with a gross income of less than £5,000 per annum.   Please apply this discount on the booking form below if applicable.

A booking form with instructions accompanies this programme.
	 JUNE 2017

	DATE
	TIME
	COURSE DESCRIPTION
	LOCATION
	AUDIENCE
	TRAINER
	COST

	Tuesday, 

4 July
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	The Cedar Court Hotel Bradford, Rooley Lane, Bradford, 

BD5 8HW
	Councillors 
	YLCA
	£45.00 per delegate

	Thursday, 

6 July
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	The Holiday Inn, High Road, WARMSWORTH, Doncaster.

DN4 9UX  

(A1, junction 36)
	Councillors 
	YLCA
	£45.00 per delegate

	Monday,

10 July
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	Falsgrave Community Resource Centre,
Seamer Road,
Scarborough.
YO12 4DJ

	Councillors 
	YLCA
	£45.00 per delegate

	Wednesday, 

12 July
	10am to 4.00pm
	‘Chairmanship Skills’

This is a session suitable for all chairmen and vice-chairmen.  We will examine the general principles of chairmanship, effectiveness of a good agenda, management of meetings, stimulating discussion, managing the public and effective working with the clerk and other councillors.
	The Holiday Inn, Clifton, BRIGHOUSE.

HD6 4HW

	Councillors 
	YLCA
	£115.00 per delegate

	Tuesday, 

18 July
	1.00pm to 3.00pm
	‘Local Council Award Scheme (LCAS)’

In the past year 11 councils have achieved either the Foundation or Quality levels of the LCAS and a number of others are preparing applications.  This session will demonstrate to councils what they need to do to achieve the Foundation Award.  We hope that there will be good take up of this session as this is something that all local councils can achieve.
	Northallerton Town Council Offices, Upper Hall, Town Hall, High Street,
Northallerton,

DL7 8QR
	Councillors and Clerks
	YLCA
	£40.00

	Thursday, 

20 July
	7.00pm to 

9.30pm
	‘Chairmanship Skills’

This session is a condensed version of the full day course.  It is suitable for all chairmen and vice-chairmen.  We will examine the general principles of chairmanship, effectiveness of a good agenda, management of meetings, stimulating discussion, managing the public and effective working with the clerk and other councillors.

	Tankersley Manor Hotel, Church Lane, Tankersley, BARNSLEY.

S75 3DQ
	Councillors 
	YLCA
	£45.00 per delegate

	Tuesday, 

25 July
	1.00pm to 3.00pm
	‘Local Council Award Scheme (LCAS)’

In the past year 11 councils have achieved either the Foundation or Quality levels of the LCAS and a number of others are preparing applications.  This session will demonstrate to councils what they need to do to achieve the Foundation Award.  We hope that there will be good take up of this session as this is something that all local councils can achieve.
	The Cedar Court Hotel Bradford, Rooley Lane, Bradford, 

BD5 8HW
	Councillors and Clerks
	YLCA
	£40.00

	AUGUST 2017

	Monday, 

7 August
	7.00pm to 

9.30pm
	‘Developing Your Skills as a Councillor’

for new councillors, although those who want to brush up on their knowledge are welcome. 

	Tankersley Manor Hotel, Church Lane, Tankersley, BARNSLEY.

S75 3DQ
	Councillors 
	YLCA
	£45.00 per delegate

	Thursday, 

10 August 
	10am to 4.00pm
	‘Chairmanship Skills’

This is a session suitable for all chairmen and vice-chairmen.  We will examine the general principles of chairmanship, effectiveness of a good agenda, management of meetings, stimulating discussion, managing the public and effective working with the clerk and other councillors.
	Mercure York Fairfield Manor Hotel, Shipton Road, Skelton, York, YO30 1XW


	Councillors 
	YLCA
	£115.00 per delegate

	Thursday, 

17 August
	1.00pm to 3.00pm
	‘Local Council Award Scheme (LCAS)’

In the past year 11 councils have achieved either the Foundation or Quality levels of the LCAS and a number of others are preparing applications.  This session will demonstrate to councils what they need to do to achieve the Foundation Award.  We hope that there will be good take up of this session as this is something that all local councils can achieve.
	Tankersley Manor Hotel, Church Lane, Tankersley, BARNSLEY.

S75 3DQ
	Councillors and Clerks
	YLCA
	£40.00

	SEPTEMBER 2017

	Monday, 

4 September
	7.00pm to 

9.30pm
	‘Developing Your Skills as a Councillor’

for new councillors, although those who want to brush up on their knowledge are welcome.

	The Bridge Hotel, Walshford,  Wetherby, 

LS22 5HS 
	Councillors


	YLCA
	£45.00 per delegate

	Thursday, 

7 September
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	Northallerton Town Council Offices, Upper Hall, Town Hall, High Street,

Northallerton,

DL7 8QR
	Councillors 
	YLCA
	£45.00 per delegate

	Thursday, 21 September
	7.00pm

To 

9.30pm
	Local councils are employers – make sure you get it right!

It is important to do so and we aim to inform councils of their responsibilities as employers including getting the recruitment process correct, appraisals, salaries, contracts, pensions, employment policies such as grievance and disciplinary, managing employees and working from home.
	Ryedale District Council Offices, Meeting Room 1, Ryedale House, Malton, 

YO17 7HH
	Councillors 
	YLCA
	£45.00 per delegate

	Thursday, 28 September
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	Cedar Court Hotel Harrogate, Park Parade, Harrogate, 

HG1 5AH
	Councillors 
	YLCA
	£45.00 per delegate

	Saturday, 30 September 
	10.30am to 4.00pm
	‘Clerks Induction Day’

For newer clerks but all clerks are welcome; there is always something new to learn! To include production of lawful agendas, effective minutes, learning legislation for local councils, introduction to accounts the financial regime and much more!
	Mercure York Fairfield Manor Hotel, Shipton Road, Skelton, York, YO30 1XW
	Clerks
	YLCA
	£115 per delegate

	OCTOBER 2017

	Wednesday, 

  4 October
	7.00pm to 9.30pm
	‘Procedures, Powers and Policies’

This session builds on the new councillor seminars that we provided in 2015 and would be particularly suitable for the members who attended those courses to broaden their knowledge further.  Councillors who have been in office for some time who would like a refresher will also find this seminar helpful.
	Middleham Key Centre, Park Lane, Middleham, Leyburn, DL8 4RA
	Councillors
	YLCA
	£45.00 per delegate

	Monday, 

9 October
	7.00pm to 

9.30pm
	‘Developing Your Skills as a Councillor’

for new councillors, although those who want to brush up on their knowledge are welcome.

	The Cedar Court Hotel, Lindley Moor Rd, 
Ainley Top, Elland, Huddersfield 
HD3 3RH 
	Councillors


	YLCA
	£45.00 per delegate


All bookings must be accompanied with a booking form, confirmation will then be sent along with an invoice 

BOOKING FORM 

Parish/Town Council  
……………………………………………………………........... Clerk 
..........................................................................................
Address ..............................................................................................................................................................................................................................

............................................................................................................................................................................................................................................
E-mail .............................................................................................. Please reserve ………. place/places for the following training event:

Course title ....................................................................................................................................        Date of course ………….......................
Please list delegate’s names and mobile numbers below (this is needed in case of an emergency), and indicate those with a disability, dietary or any special needs:

Name ....................................................................................................   Mobile No ....................................................

Name ....................................................................................................   Mobile No ....................................................

Name ....................................................................................................   Mobile No ....................................................

Name ....................................................................................................   Mobile No ....................................................

Please record any special needs here and indicate which councillor(s) this is for:

..................................................................................................................................................................................................................................


..................................................... Parish Council is eligible for a 25% discount in the course fees ( (Please tick if relevant).

A cheque for £ ___________ payable to Yorkshire Local Councils Associations is enclosed.

Signed.................................................. (Clerk).
Bookings with payment must reach YLCA seven days before the date of the event.  
Please copy and use a separate booking form for each venue.
Full details for delegates will be sent to the Clerk, seven days prior to the event.  
Yorkshire Local Councils Associations, York House, Outgang Lane, Osbaldwick, YORK, YO19 5UP.
Tel:  01904 436622.      E-mail: admin@yorkshirelca.gov.uk
The YLCA cancellation and refund policy can be found below:

1. Conference and event brochures and booking forms will normally and where possible, be sent to member councils at least twelve weeks before the closing date for major events and at least six weeks before the closing date for other events (major events include the YLCA Annual Conference and any larger one day conferences; other events include one day, half day or evening seminars).

2. Where full information on conference speakers and content cannot be given with the brochure and booking form, it will be made available when possible through White Rose Update, additional flyers in YLCA mailings and the YLCA website and YLCA e-mail communications to members.

3. Closing dates for events will depend upon the amount of notice required by the venue.  Closing dates will be set as the minimum notice of final numbers required by the venue plus three clear working days.

4. To assist in compliance with the Disability Discrimination Act, booking information will include a request for information on any disabilities the conference or seminar delegates may have and for sufficient information to assess whether special measures need to be taken to facilitate those delegates attending the event.

5. Booking forms shall clearly indicate that full payment must be received by YLCA not later than the given closing date.

6. Cancellation notifications shall be made 10 days in advance of a conference or event in order to qualify for a full refund with exceptions to be granted at the discretion of the Chief Officer in cases of emergency and that in the first instance those cancelling be offered the chance to transfer their booking to another event.

7. Cancellations notified after the closing date for bookings will not normally be eligible for any refund.  Where there is a reserve list of delegates wishing to attend and a substitute can be found, then a refund may be given, less an administrative charge.  That administrative charge shall be £10 or 10% of the conference fee, whichever is the greater.

8.
Once a closing date for bookings has passed, a reserve list will be maintained for anyone wishing to attend, but who is unable to complete the booking process in time.  In the event of a delegate cancelling their conference or event place, that place will be offered to those councils/persons on the reserve list in the order in which their request for places was received, provided that YLCA has not incurred any unrecoverable costs related to the booking.

9.
Attendance at YLCA events by persons for whom no booking has been made, or in respect of whom full payment has not been received, will not be permitted.

10
Where a delegate with a disability attending a YLCA event is unable to participate fully in that event due to their disability, then a refund of their fee shall be considered at the discretion of the Chief Officer. 
